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      I:  Access and Navigate the Web View 
 
The Web View Layout 
 
The web view is broken down into six sections (as shown below in figure 1.0.0).   
 
Section one:  The Main Menu is located at the top of the screen provides a link to your Home folder, account 
options, and help. 
 
Section two:  The Main Tabs (Secondary Menu) provides navigation links to various account and file 
management functions, and is located beneath the Main Menu. 
 
Section three:  The Navigation Toolbar contains bookmarks and saved searches, the breadcrumb trail, and file 
navigation options, and is located beneath the Main Tabs. 
 
Section four:  The Toolbar Buttons contains all buttons appropriate to the screen you are currently viewing, and 
those you have selected from within your My Settings screen, and is located beneath the Navigation Toolbar. 
 
Section five:  The Document Manager Grid contains all of the contents of the current folder with information 
pertaining to each item, and is located beneath the Toolbar Buttons. 
 
Section six:  The Footer contains file size information, number of files, and storage quota information. 
 
 

 

( Figure 1.0.0 ) 

 
Main Menu 
 

The main menu provides account options and assistance in using Xythos. Within the main menu are links 
to: Home, Setup, Help, Logout. 
 

 

( Figure 1.0.1  ) 

• Home 
Clicking on the Home link will return you to your home folder. 

 
• Setup 
 Clicking the Setup link will bring you to your account and module management. 

 



• Help 
Clicking the Help link will display all available help topics.  This user friendly help also has an 
index keyword search available so that you may quickly and easily find what you are looking for.  
You may also view content specific help by clicking on the help icon on any screen. 

 
• Logged In as / Logout 

Clicking the Logout link will log your account out of the current Xythos session. 
 
 
The Navigation Bar 
 

 

( Figure 1.0.2 ) 

 
The navigation bar displays your current working folder as well as the folders above it. For example, if you 
are in the /home/Organization/Users/jsmith/plant/flower/orchid folder, your navigation bar will show as 
follows: 
›  home ›  Organization ›  Users ›  jsmith ›  plant ›  flower ›  orchid 

 
Clicking on the black arrow to the left of the folder name will list the folder name as 
well as all folders on the same level.  Clicking on the black arrow to the right of the 
folder name will display all sub-folders for that particular folder. If, for example, you 
were to click on the arrow to the right of flower, you would see a drop-down menu 

which contains a link to orchid and any other sub-folders beneath the flower folder. 
 
Clicking on the folder name itself will navigate you instantly to that folder. If, for example, you were to click 
on the folder name jsmith, you would be brought to that folder as long as you have the appropriate 
access. 
 
 
Search 
 

Searches allow you to search for files within your Xythos account. You may search for files you own as 
well as files which are not owned by you but for which you have access permission. There are three types 
of searches: Quick Search, Search and Advanced Search. Quick searches are based on the file name 
and file contents only, Search includes expanded options and Advanced Searches can be conducted 
based on multiple file criteria. You may both save and edit searches. 
 

 

( Figure 1.0.3 ) 
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( Figure 1.0.4 ) 
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( Figure 1.0.5 ) 
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( Figure 1.0.6 ) 
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The "up" arrow indicates that the contents are sorted in ascending order while the "down" arrow indicates 
descending order. 
 
Footer 

 
The footer contains the total number of items in the folder listing and the current folder's quota and size 
information. 
 

 

( Figure 1.0.7 ) 

• Item count - The total number of files and folders within the current folder. 
• Total Size - The sum of the size of all files and the size of all sub-folders, including each sub-

folder's contents. 
• Quota - The maximum amount of information that can be saved in the current folder. 
• Available - The difference between the total size and the quota, i.e. how much space remains 

available for you to use for saving files and folders within the current folder. 
• None - The current folder does not have a Quota set and is instead inheriting the parent folder's 

Quota setting. 
 
The Right-Click Menu 
 

Each file and folder has a Right-Click menu featuring the following actions (depending on your access): 
 
 File     Folder 
 

        

( Figure 1.0.8 )                   ( Figure 1.0.9  )  

 
 
 
 



Xythos Application (.xapp) 
 

 
 
 
              ( Figure 1.1.0  )  
 
 
 
 
 
 
 
 


